Training 9-3:
3rd Friday in September
& 24 Friday in January Pupil Count Reports

Tony Evers, PhD, State Superintendent
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Private School Choice Programs. We will refer to the Private School Choice Programs as
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governed by Wis. Sta§8119.23 and 118.60, as well as Wis. Admin. CateBl 35

and 48. Provisions of this training module are subject to statutory and rule changes.

This training module will discuss th& Briday in September and®Friday in January
Pupil Count Reports.



3rd Friday in September and
2" Friday in January Pupil Count Reports

* Provide the total number of all pupils and Choice pupils at the school.

* A pupil should be included on these reports if one of the following apply:
* Pupil was in attendance for instruction on the count date; or

» Absent on the count date, but in attendance on at least one day before and one
day after the count date and was not enrolled in another school or homeschooled

during his or her absence.

* The school should use the official attendance records to prepare the count

reports.
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The 3¢ Friday in September and®Friday in January Pupil Count Reports must identify
the Choice pupils with an eligible application that meet the attendance requirements.
The reports also include the total number of pupils at the school.

The pupils must either be in attendance on the count date or any day bafatany

day after the count date. Please note the requirement that the pupil be there any day
before and any day after does not mean that the pupil must be at the school the
Thursday before and the Monday after the count ddtestead, the pupil must be in
attendanceanyday prior to the count date andnyday after the count date within the
same school yeaPupils meeting the day before and day after requirement may not
have been enrolled at any other public or private school in or outside of Wisconsin or
have been homeschooled during the period of absence.

The school must use the official attendance records to prepare the report. The official
attendance records are a listing of all students, by grade level, who were in attendance

at the school on the count date or before and after the count date. Choice pupils must

be identified on these records. The official attendance records must come from the
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the Student Information System Training.



3rd Friday in September and
2" Friday in January Pupil Count Reports (cont)

* The 3 Friday in September Pupil Count Report is due in October and
the 2nd Friday in January Pupil Count Report is due in February.

* Only the applications in “submitted” status may be counted on the 3
Friday in September and 2 Friday in January Pupil Count Reports.

* MPCP and RPCP must submit eligible applications prior to completing
the count reports.

* The DPI will submit WPCP applications for those students selected in
the random drawing.
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The 3¢ Friday in September Pupil Count Report is due in October and'#&iday in
January Pupil Count report is due in February. See the important dates document on
the School Information webpage for specific dates the reports are due. A link to the
School Information webpage is available at the end of this training.

These reports are submitted using the Online Application System, or OAS.

The school will only be able to count applications in Submitted status on4lreiGay
in September and™® Friday in January Pupil Count Reports.

Schools must submit the Milwaukee Parental Choice Program, or MPCP, and Racine
Parental Choice Program, or RPCP, applications to DPI in OAS. DPI will change the
status to submitted for the students who have been chosen in the random draw for
Wisconsin Parental Choice Program, or WPCP, applications.



Accessing in OAS

*Select the appropriate count report in

Pupil Count the OAS menu bar.

Prelim Enrollment
September Count
January Count » Click Accept.

«Read through the instructions.
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the appropriate count report, which would be either September Count or January
Count.

The Choice administrator will need to complete a count repéot each program that

the school participates in For example, if your school participates in the MPCP, RPCP
and WPCP, your school will complete a count report for all three prograims.is

required even if theschool does not have any Choice students for one of the
programs



Navigating Through the Count Report

Private School Choice Programs

3rd Friday in September

School Name: ABC School

School Year: 2017 - 2018

Grade: All Grades v

v/ [NTISIIENE --> v Before/After --> V' Class List --> v'Not Counted --> v/ Waiting List --> v'Payment Returns --> ¥ Total Enroliment --> v'Required Dates -->
v Confirmation

Check the box for all Choice eligible students who attended on the count date. The grade listed for the 3rd Friday in September Count report is defaulted to the grade as
indicated on the application. Ensure the grade listed matches the grade attended on the count date. If it does not, please choose the correct grade from the drop-down list
and click the Save button at the bottom of the page to save your changes. The school must make all grade changes on this screen, including those for students who

attended a day before and a day after.
1,986 students retrieved

Check All | Uncheck All I Back | Next ||
| | |

Grade on September 15, 2017 App

Student Date App

Received

K4 + Outreach (06 FTE) WV 486528 Anderson, Greg 12/04/2012 04/04/2017 Apr m]
KG - 5 Full days ( 1.0 FTE) v 489959  Larsen, Mindy 12/23/2011 04/18/2017 Apr O
KG - 5 Full days ( 1.0 FTE) ¥ 471088 Lumber, Wendy 06/15/2012 02/17/2017 Feb m]
KG - 5 Full days ( 1.0 FTE) v 470176  Porter, Philip 11/04/2011 02/17/2017 Feb )
KG -5 Full days (1.0 FTE) v 498929 Ring, Rob 08/08/2012 06/12/2017 Jun O
I 1234567691011121314151617 181920 |
Cancel | Save Back | Next

—4-

¢tKS d0Kz22f OFy yIFI@A3AFIGS GKNRIzZAK GKS 02dzyi
buttons above the student names in OAS. If the school has multiple pages of students,

the school must usthe number buttons at the top or bottom of the screennmove to
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the changes are not lost.



Grade Changes

* Grades can be changed in the count report.

* The grade on the count report will default to the grade entered on the
student’s application or if the grade was changed in a previous count

report it will reflect the revised grade.

* The grade on the count report should be the grade the student was in

on the count date.
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Schools have the ability to update or correct a grade in the count report prior to
submitting the count report.

The grades submitted on the count report must be the grade as of the count date. The
grade will default to the application grade or, if the grade was changed on a previous
count report, the grade identified on thgrevious count report.
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from the drop down menu. Only the grades that the school reported on the Intent to
Participate or subsequent School Informatidpdate formwill be listed on the drop

down menu. If the correct grade is missing, the school will need to contact DPI.



