
²ŜƭŎƻƳŜ ǘƻ ǘƘŜ ²ƛǎŎƻƴǎƛƴ 5ŜǇŀǊǘƳŜƴǘ ƻŦ tǳōƭƛŎ LƴǎǘǊǳŎǘƛƻƴΩǎ ǘǊŀƛƴƛƴƎ ƳƻŘǳƭŜ ƻƴ ǘƘŜ 
Private School Choice Programs. We will refer to the Private School Choice Programs as 
ά/ƘƻƛŎŜέ ƻǊ ά/ƘƻƛŎŜ ǇǊƻƎǊŀƳέ ǘƘǊƻǳƎƘƻǳǘ ǘƘƛǎ ǘǊŀƛƴƛƴƎΦ ¢ƘŜ /ƘƻƛŎŜ ǇǊƻƎǊŀƳ ƛǎ 
governed by Wis. Stat. §§119.23 and 118.60, as well as Wis. Admin. Codes ch.PI 35 
and 48. Provisions of this training module are subject to statutory and rule changes.

This training module will discuss the 3rd Friday in September and 2nd Friday in January 
Pupil Count Reports.
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The 3rd Friday in September and 2nd Friday in January Pupil Count Reports must identify 
the Choice pupils with an eligible application that meet the attendance requirements. 
The reports also include the total number of pupils at the school. 

The pupils must either be in attendance on the count date or any day before andany 
day after the count date. Please note the requirement that the pupil be there any day 
before and any day after does not mean that the pupil must be at the school the 
Thursday before and the Monday after the count date. Instead, the pupil must be in 
attendance anyday prior to the count date and anyday after the count date within the 
same school year.Pupils meeting the day before and day after requirement may not 
have been enrolled at any other public or private school in or outside of Wisconsin or 
have been homeschooled during the period of absence. 

The school must use the official attendance records to prepare the report. The official 
attendance records are a listing of all students, by grade level, who were in attendance 
at the school on the count date or before and after the count date.  Choice pupils must 
be identified on these records.  The official attendance records must come from the 
ǎŎƘƻƻƭΩǎ {ǘǳŘŜƴǘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳΣ ƻǊ {L{Φ CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ {L{ ǇƭŜŀǎŜ ǎŜŜ 
the Student Information System Training. 



The 3rd Friday in September Pupil Count Report is due in October and the 2nd Friday in 
January Pupil Count report is due in February. See the important dates document on 
the School Information webpage for specific dates the reports are due.  A link to the 
School Information webpage is available at the end of this training. 

These reports are submitted using the Online Application System, or OAS. 

The school will only be able to count applications in Submitted status on the 3rd Friday 
in September and 2nd Friday in January Pupil Count Reports. 

Schools must submit the Milwaukee Parental Choice Program, or MPCP, and Racine 
Parental Choice Program, or RPCP, applications to DPI in OAS.  DPI will change the 
status to submitted for the students who have been chosen in the random draw for 
Wisconsin Parental Choice Program, or WPCP, applications. 



hƴ ǘƘŜ ƭŜŦǘ ŎƻǊƴŜǊ ƛƴ h!{ ǘƘŜǊŜ ƛǎ ŀ ƳŜƴǳ ōŀǊΦ ¦ƴŘŜǊ ǘƘŜ άtǳǇƛƭ /ƻǳƴǘέ ǎŜŎǘƛƻƴΣ ŎƭƛŎƪ ƻƴ 
the appropriate count report, which would be either September Count or January 
Count. 

The Choice administrator will need to complete a count reportfor each program that 
the school participates in.  For example, if your school participates in the MPCP, RPCP 
and WPCP, your school will complete a count report for all three programs.  This is 
required even if theschool does not have any Choice students for one of the 
programs.



¢ƘŜ ǎŎƘƻƻƭ Ŏŀƴ ƴŀǾƛƎŀǘŜ ǘƘǊƻǳƎƘ ǘƘŜ Ŏƻǳƴǘ ǊŜǇƻǊǘ ōȅ ǳǎƛƴƎ ǘƘŜ ά.ŀŎƪέ ŀƴŘ άbŜȄǘέ 
buttons above the student names in OAS.  If the school has multiple pages of students, 
the school must usethe number buttons at the top or bottom of the screen to move to 
ǘƘŜ ƴŜȄǘ ǇŀƎŜ ƻŦ ǎǘǳŘŜƴǘǎΦ ¢ƘŜ 5tL ǊŜŎƻƳƳŜƴŘǎ ǇǊŜǎǎƛƴƎ ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ ǊŜƎǳƭŀǊƭȅ ǎƻ 
the changes are not lost. 



Schools have the ability to update or correct a grade in the count report prior to 
submitting the count report. 

The grades submitted on the count report must be the grade as of the count date. The 
grade will default to the application grade or, if the grade was changed on a previous 
count report, the grade identified on theprevious count report.



¢ƻ ŎƘŀƴƎŜ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ƻƴ ǘƘŜ Ŏƻǳƴǘ ǊŜǇƻǊǘ ǘƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ƴŜŜŘ ǘƻ ŎƘƻƻǎŜ ŀ ƎǊŀŘŜ 
from the drop down menu. Only the grades that the school reported on the Intent to 
Participate or subsequent School InformationUpdate formwill be listed on the drop 
down menu. If the correct grade is missing, the school will need to contact DPI. 


