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INSTRUCTION







Date:
January 10, 2013
To:
Financial Operations Personnel and Federal Grant Application Personnel
From:
Elizabeth E. Kane, Assistant Director, School Management Services
Subject:
Data Universal Numbering System (DUNS) and System for Award Management (SAM) formally known as Central Contractor Registration (CCR)
This memo is to help clarify and answer some of your questions regarding DUNS numbers and SAM registration requirements.

1) DUNS is a system developed and regulated by Dun & Bradstreet which assigns a unique numeric identifier to a business or public agency.

2) All federal grant applications are required to have a DUNS number which is supplement to other identifiers, such as the EIN number. The number should be submitted with your federal grant application.

3) There is no charge to obtain a DUNS number and it can be acquired online at http://smallbusiness.dnb.com/11813191-1.html.

4) The DUNS number should reflect the school district, a Charter, a private school or a private daycare, not the parent organization unless the parent organization applies, receives the funds and then distributes those funds to multiple recipients.  In other words, the entity that applies and actually receives the federal funds from DPI must record their DUNS number.  
5) Your DUNS number should not change over time, but if for any reason your district has a change to their DUNS number, report that change to DPI as soon as possible.  If we do not have a correct number associated with your agency there may be a delay in the receipt of federal funds.

6) The American Recovery and Reinvestment Act (ARRA)  also requires DUNS numbers connected to ARRA federal funds to be registered with CCR, now SAM. If you are still receiving ARRA funds, your DUNS number must be registered with SAM.  This includes Ed Jobs.

7) SAM registration must be maintained annually and can be done online.  The SAM system will send you a reminder when an update is due and is also free of charge.  The link to SAM is https://www.sam.gov/portal/public/SAM/.  The CCR link is no longer active.

8) Although registering your DUNS number with SAM is currently only required for ARRA funds and Ed Jobs, we encourage you to maintain the registration if you already have your DUNS number registered.  We anticipate the registration of the DUNS number with SAM will eventually be required for all federal funds granted to districts.  If you are not going to convert or register your DUNS number with SAM, please notify Andrea Prem.

9) If you have previously registered with CCR, when your annual registration comes due you will have to create a new log-in in SAM and you may import your data from CCR.

There are instructions provided as to how to convert your CCR files to SAM.  If you have never registered with CCR, there are also instructions on how to register your DUNS number.  

If you have any questions regarding DUNS numbers or their registration with SAM, you may contact Andrea Prem at 608-266-7304 or by email at Andrea.Prem@dpi.wi.gov.
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