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Reporting the Number of Accepted and Nonaccepted

Student Applications

The following information is intended to assist the school administrator or their designee in reporting the number of accepted and non-accepted student applications using the on-line application system (OAS) as required under Wisconsin Administrative Code Chapter PI 35.04(4). 

Wisconsin Administrative Code Chapter PI 35.04(4) states:

A private school under this section shall notify each applicant and the applicant’s parent or guardian of acceptance or nonacceptance, in writing, within 60 days after receiving the application.  The private school shall retain all notices given under this section and all original applications, both accepted and nonaccepted, submitted under this chapter.  The private school shall submit, with the continuing eligibility report under s. PI 35.03(5)(b), the number of accepted and nonaccepted applications for the choice program for that school year.

Under PI 35.04(4) private schools participating in the Milwaukee Parental Choice Program (MPCP) are required to meet three requirements.  First, upon receipt of a MPCP student application, the school must notify the applicant and his or her parent or guardian of acceptance or nonacceptance.  The notice must be in writing and occur within 60 days of the submission of the application.   Second, each MPCP school must retain all notices of acceptance and nonacceptance and all original MPCP applications, accepted and nonaccepted. Third, each school must report to DPI, on June 30 of each year, the number of accepted and nonaccepted applications for the MPCP for that year.

For purposes of reporting the number of accepted and nonaccepted MPCP applications, “accepted” applications are those applications that the school sent a notice indicating the student was accepted at the school.  “Nonaccepted” applications are those applications that the school sent a letter indicating the student was not accepted to the school.  Reasons for not accepting a student application include the following: (1) the application was not entirely filled out; (2) the applicant did not provide eligibility verification information, such as proof of income; (3) the applicant was not eligible for the MPCP; or (4) the applicant was placed on the school’s MPCP waiting list for the entire school year.  Students placed on the waiting list but later taken off the list and accepted at the school should be reported as “accepted”.  

Due to the requirement that schools must notify every applicant that submits an application of acceptance or nonacceptance, schools have an initial number of accepted and nonaccepted applications readily available.  Therefore, for purposes of reporting accepted and nonaccepted applicants, a school can simply count the number of notifications sent to MPCP applicants and their parent or guardian indicating the student application was accepted and use that number as an initial number of MPCP students “accepted” at the school.  Then the school should count the number of notifications sent to each  MPCP applicant and his or her parent or guardian indicating the student application was not accepted and use that number as an initial number of MPCP “nonaccepted” students at the school.  These initial numbers should then be modified to reflect students taken off the school’s waiting list, if applicable.  Students taken off the school’s waiting list should be counted as “accepted”.

Please note the rule is not asking for the number of students that were not accepted due to random selection.  Rather PI 35.04(4) relates to the notification of all students, parents and guardians that submit a MPCP application, of the status of their application, regardless if random selection took place.  This notice provides critical information to all applicants by informing them of their acceptance or nonacceptance in the MPCP at your school.  In addition, it provides schools with a written record of the disposition of each application the school receives.

Schools are only required to report the number of accepted and nonaccepted applications for the school year just ending using OAS.  Schools are not required to submit copies of applications, student names or the reason for nonacceptance.  The school’s MPCP administrator must submit the report using the OAS by June 30.  Instructions on how to complete the report using the OAS can be found in the OAS training manual: http://dpi.wi.gov/sms/pdf/mpcp_oas_training_manual_2011_05.pdf .
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