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_________________________________ KOOG TSEV KAWM NTAWV
[Yog tias koj xav tau tsab ntawv ceeb toom no ua lwm hom lus los sis sib txuas lus nyob rau lwm txoj hauv kev sib txawv, 
los sis yog muaj lus nug txog ntawm tsab ntawv ceeb toom nom, thov txuas lus nrog _________________________ ntawm ____________________.]
Nyob zoo__________________________________________
     Hnub tim ____________________
Nyob rau hauv tsoom fwv tsab kev cai lij choj kev kawm ntawv tshwj xeeb, cov koog tsev kawm ntawv yuav tsum tau soj ntsuam dua cov me nyuam tus muaj kev xiam oob qhab ib zaug nyob rau txhua peb lub xyoos tshwj tsis yog tias tus me nyuam niam thiab txiv thiab lub koog tsev kawm ntawv pom zoo tias tsis ua kev soj ntsuam dua lawm.
Peb pom zoo los soj ntsuam dua txhawm rau txiav txim seb koj tus me nyuam _____________________________ puas yuav yog ib tus me nyuam xiam oob qhab mus ntxiv lawm (muaj qhov xiam oob qhab thiab yuav tau muaj kev kawm tshwj xeeb) thiab koj tus me nyuam qhov xav tau rau kev kawm tseem tsis tau tseem ceeb nyob rau lub sij hawm no. Kev saib raws qhov no rau qhov(cov) laj thawj hauv qab no:
Lwm cov hauv kev, yog tias muaj, cuam tshuam txog cov kev nqis tes sab sauv qhov uas yuav raug muab ua zoo xav thiab qhov(cov) laj thawm uas lawv raug muab tshem tawm, xam nrog rau qhov lus qhia ntawm lwm feem xyuas uas cuam tshuam xam nrog rau:
□ Tsis Muaj
Nyob rau ____________________ peb [tau ntsib los sis tau sib tham nrog nyob hauv xov tooj los sis sau email sib teb] thiab koj tau pom zoo nrog rau koog tsev kawm ntawv tus neeg ua hauj lwm tias qhov kev so ntsuam dua tsis tau tsim nyog siv nyob rau lub sij hawm no. Yog tias lub sij hawm twg nyob rau yav tom ntej, koj ntseeg tias tsim nyog yuav tau soj ntsuam dua, thov txuas lus nrog koj tus me nyuam tus xib fwb qhia ntawv tshwj xeeb.
Koj thiab koj tus me nyuam yuav tau txais kev pov thaiv nyob rau qhov txheej txheem kev pov thaiv kev ruaj ntseg (cov cai) ntawm tsab cai lij choj kev kawm tshwj xeeb. Koog tsev kawm ntawv yuav muab ib daim theej tawm rau koj txog koj cov txheej txheem pov thaiv kev ruaj ntseg ib xyoo ib zaug. Daim ntawv muab los nrog no yog ib daim theej tawm los sis xyoo tom ntej no koj yuav tau txais ib daim theej thawm ntawm koj cov cai pov thaiv kev ruaj ntseg nyob rau ib daim ntawv nthuav tawm txog ntawm niam thiab txiv thiab tus me nyuam cov cai. Yog tias koj xav tau lwm daim ntawm daim ntawv nthuav tawm no, thov txuas lus nrog lub koog tsev kawm ntawv tus nab npawb xov tooj nyob sab sauv.  Ib qho ntxiv txog rau koog tsev kawm ntawv tus neeg ua hauj lwm, koj los kuj txuas lus tau nyog __________________________________________ nyob ntawm
_____________________________ yog tias koj muaj lus nug dab tsi txog koj cov cai.
Sau npe,
_____________________________________________________
Lub Npe thiab Lub Luag Hauj Lwm Koob Tsev Kawm Ntawv Tus Neeg Uas Yuav Txuas Lus Nrog
