DPI Guidance on Indicator 12 Reason Selections

The Wisconsin Department of Public Instruction (DPI) has developed written standards to assist the LEA in selecting the appropriate reason in the Program Participation System (PPS).  Each of the descriptions below corresponds to a section in a PPS record where the district must choose an option from a drop down box.  Please consider each of the possible reasons carefully and select the one that most closely matches the situation for each child.  Not all reason codes are excusable, so it is important to carefully consider the reason that most accurately matches the child’s situation.  If you have any questions about which reason code is best for your situation, please contact DPI for technical assistance.  
Evaluation- Consent for Evaluation

· Granted

Choose this if the district requested parental consent to evaluate the child and the parent provided consent.  State law requires the district to send a request for parental consent, if needed, within fifteen business days of receiving the referral.  
· Denied/Parents Failed to Respond After Reasonable Efforts 
Choose this if the district requested parental consent to evaluate the child and the parent refused to provide consent for evaluation or the parent failed to respond to a request for consent for evaluation and the district made at least three reasonable efforts.  Please maintain documentation of the three reasonable efforts.  State law requires the district to send a request for parental consent, if needed, within fifteen business days of receiving the referral.  If the child’s parent does not consent to the evaluation, the district may pursue an evaluation through mediation or a due process hearing.  
· Not Requested
Choose this if the district determined that no additional data were necessary to make a determination about the child’s eligibility.  State law requires the district to notify the child’s parent that no additional data are needed, within fifteen business days of receiving the referral.  
Eligibility: Reason Eligibility Determination Was Late
Complete this drop down box if the child was determined not eligible and the eligibility determination occurred after the child’s third birthday.  If the child was determined eligible and the eligibility determination was after the child’s third birthday, skip this box and complete the Individualized Education Plan (IEP): Delayed IEP Implementation Reason drop down box with the appropriate reason for the delay.  
· Parent did not provide timely consent for referral to LEA

Choose this if the Birth-3 Program entered “no” after the question: “Did parent provide timely consent for referral to LEA?” in the LEA Transition – Referral section.    The Birth – 3 Program will enter “no” if family opts-out of LEA notification/referral before the child is 2 years, 3 months and later requests transition services and a referral to the LEA.   

· Child moved into district after initial referral made; new timeline established

Choose this if you have a child who transferred into your district after the initial referral for special education services was made to the prior district and the parent has agreed to a specific time when the evaluation will be completed. 

· Parent refused/failed to produce child for evaluation after repeated attempts 

Choose this if the parent refused or failed to produce the child for evaluation in a timely manner after the LEA attempted to accommodate the family’s situation.  This could occur for reasons such as the parent has decided they did not want the child evaluated, the parent wanted the evaluation at a later date, the child was ill, the child was hospitalized, the family had an emergency, or a family vacation.

· Referral not made at least 90 days prior to child’s 3rd birthday

Choose this if the determination was late because the Birth-3 Program referred the child for special education services less than 90 calendar days before the child’s third birthday.  Be sure to compare the referral date to the child’s date of birth to ensure that this is the correct reason code.  Prior to choosing this excuse code, please contact the Birth - 3 Program which made the referral and ensure that none of the other reason codes more accurately describe the child’s situation.   

· Difficulties coordinating meetings between B-3 and LEA

Choose this if the district was unable to determine eligibility in a timely manner due to the inability to schedule meetings that included necessary Birth - 3 personnel including, but not limited to transition planning conferences, eligibility meetings, or other IEP meetings.  

· Staff not available 

Choose this if district staff was unavailable to conduct evaluations, write reports, or attend an IEP meeting due to staff vacation, vacancies, conflicting duties or illness.  

· Child referred to Birth-3 after the child turned 2 years, 9 months of age

Choose this if the Birth - 3 Program has entered “yes” after the question: “Was Child referred to Birth - 3 after age 2 years 9 months?” in the Referral Section.  The LEA must make all attempts to conduct eligibility determination, obtain parental consent for services, and implement the child’

· Other 
· Please enter as much detail as possible as to why the child’s IEP eligibility was determined after their third birthday.  

Eligibility: Reason Eligibility Not Determined
Complete this drop down box if the child’s eligibility was not determined.  Once a drop down option is selected for a child whose eligibility was not determined, the child’s record is complete.  You do not need to complete the Individualized Education Plan (IEP) section for a student whose eligibility was not determined.  
· Child transferred to another district in-state after initial referral made

Choose this if you have a child who transferred to another district within the state of Wisconsin after the initial referral for special education services was made to your district.  This reason should be used in rare situations where the district received a written request from the parent or new school district for the student’s records after the child turned 3 years old and eligibility was not determined.  You should only use this excuse if you know the new district is making sufficient progress to ensure a prompt completion of the evaluation and the parent and new district agreed to a specific timeframe when the evaluation will be completed.  
· Child transferred out of state after initial referral made

Choose this if you have a child who transferred to a district outside of the state of Wisconsin after the initial referral for special education services was made to your district. This reason should be used in rare situations where the district received a written request from the parent or new school district for the student’s records after the child turned 3 years old and eligibility was not determined.  You should only use this excuse if you know the new district is making sufficient progress to ensure a prompt completion of the evaluation and the parent and new district agreed to a specific timeframe when the evaluation will be completed.

· Parent refused/failed to produce child for evaluation after repeated attempts 

Choose this if the parent refused or failed to produce the child for evaluation in a timely manner after the LEA attempted to accommodate the family’s situation.  This could occur for reasons such as the parent has decided they did not want the child evaluated, the parent wanted the evaluation at a later date, the child was ill, the child was hospitalized, the family had an emergency, or a family vacation. 

· Child referred to Birth-3 after the child turned 2 years, 9 months of age

Choose this if the Birth-3 Program entered “yes” after the question: “Was Child referred to Birth - 3 after age 2 years 9 months?” in the Referral Section.  
· Other 
· Please enter as much detail as possible as to why the child’s eligibility was not determined.    
Individualized Education Plan (IEP): Delayed IEP Implementation Reason
Complete this drop down box if the child was determined eligible and the IEP was implemented after the child’s third birthday for any reason.  

· School Not In Session on Birthday
Choose this if you have a child whose third birthday fell on a day when school was not in session (i.e., during the summer, a holiday, or on a weekend), the IEP does not include Extended School Year services, and the child will begin IEP services on the day the school year resumes. 

· Parent did not provide timely consent for referral to LEA

Choose this if the Birth-3 Program entered “no” after the question: “Did parent provide timely consent for referral to LEA?” in the LEA Transition – Referral section.    The Birth – 3 Program will enter “no” if family opts-out of LEA notification/referral before the child is 2 years, 3 months and later requests transition services and a referral to the LEA.   
· Child moved into district after initial referral made; new timeline established

Choose this if you have a child who transferred into your district after the initial referral for special education services was made to the prior district and the parent has agreed to a specific time when the evaluation will be completed. 

· Parent refused/failed to produce child for evaluation after repeated attempts 

Choose this if the parent refused or failed to produce the child for evaluation in a timely manner after the LEA attempted to accommodate the family’s situation (i.e., child’s illness, child’s hospitalization, family emergency, or family vacation).  

· Parent did not provide timely consent for services after repeated attempts

Choose this if the parent refused to provide consent for services or the parent failed to respond to a request for consent for services in a timely manner and the district made at least three reasonable efforts to obtain consent for services from the parent.  Please maintain documentation of the three reasonable attempts. 
· Parent did not make child available for services

Choose this if the parent repeatedly failed or refused to produce the child for services and the LEA made repeated attempts to accommodate the family’s situation. This could occur for reasons such as the parent has decided not to accept services for the student, the parent wanted services to begin at a later date, the child was ill, the child was hospitalized, the family had an emergency, or a family vacation. 

· Referral not made at least 90 days prior to child’s 3rd birthday

Choose this if the determination was late because the Birth - 3 Program referred the child for special education services less than 90 calendar days before the child’s third birthday.  Be sure to compare the referral date to the child’s date of birth to ensure that this is the correct reason code.  Prior to choosing this excuse code, please contact the Birth - 3 Program which made the referral and ensure that none of the other reason codes more accurately describe the child’s situation.   
· Difficulties coordinating meetings between B-3 and LEA

Choose this if the district was unable to implement the child’s IEP in a timely manner due to the inability to schedule meetings that included necessary Birth - 3 personnel including, but not limited to transition planning conferences, eligibility meetings, or other IEP meetings.  

· Staff not available

Choose this if district staff was unavailable to conduct evaluations, write reports, or attend an IEP meeting due to staff vacation, vacancies, conflicting duties or illness.  
· Child referred to Birth-3 after the child turned 2 years, 9 months of age
Choose this if the B-3 Program entered “yes” after the question: “Was Child referred to Birth - 3 after age 2 years 9 months?” in the Referral Section.  
· Other  
· Please enter as much detail as possible as to why the child’s IEP was implemented after their third birthday.  
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