(District Letterhead)

____________ ___, 19___

(Student)



Send/Mail

(Address)



Separately to pupil






and to parent guardian

(Parent/guardian)

(Address)

Re:  Notice of Expulsion Hearing
Dear ____________:

This letter is to advise you that (pupil’s name) has been referred to the School Board of the _________________________ School District for expulsion proceedings pursuant to Section 120.13(1)(c) of the Wisconsin Statutes.  A hearing has been scheduled before the School Board for _____________  ___, 19___, at _____(am) (pm) in the _____________

Room of the ______________________Building located at _______________________.

This hearing may result in (pupil’s name) expulsion from the schools of the ___________

______________ School District, which may extend at a maximum to (his/her) 21st birthday.

Upon the pupil’s request, and if the pupil is a minor, upon request of his/her parent(s) or guardian(s), the hearing shall be closed.  The School Board shall keep written minutes of the hearing.

The expulsion proceeding is based upon (pupil’s name) alleged acts which include (insert or attach alleged misconduct -- be specific -- misconduct, date, time, location):_________

_______________________________________________________________________.

The School Administration believes proof of the above misconduct supports a finding that (pupil’s name) (check or include appropriate ground(s).


�
is guilty of REPEATED refusal or neglect to obey the rules;


�
knowingly conveyed or caused to be conveyed a threat or false information 

concerning an attempt or alleged attempt being made or to be made to 


destroy school property by means of explosives;


�
engaged in conduct while at school or while under the supervision of a 


school authority which endangered the property, health, or safety of others;


�
while not at school or while not under the supervision of a school 



authority, engaged in conduct which endangered the property, health, or 


safety of others at school or under the supervision of a school authority;


�
engaged in conduct which endangered the property, health or safety of an 


employee or a school board member of the school district;


�
is at least age 16 and repeatedly engaged in conduct while at school or 



while under the supervision of a school authority that disrupted the ability 


of school authorities to maintain order or an educational atmosphere at 


school or at an activity supervised by a school authority and such conduct 


does not constitute other grounds for expulsion under Section 



120.13(1)(c)1 of the Wisconsin Statutes; and/or:


�
while at school or while under the supervision of a school authority, 


possessed a firearm (as defined by 18 U.S.C. 921(a)(3)).

The administration believes proof of the above misconduct would establish that the interest of the school demands (pupil’s name) expulsion.

At the expulsion hearing, the pupil, and if the pupil is a minor, the pupil’s parent or guardian, may be represented by counsel, may present evidence, cross examine witnesses, and review and obtain copies of evidentiary materials.

If the School Board orders expulsion, the School District Clerk shall mail a copy of the expulsion order to the pupil and, if the pupil is a minor to his/her parent(s) or guardian(s).  If expelled by the School Board, the pupil, or if a minor, the pupil’s parent(s) or guardian(s), may appeal the School Board’s decision to the Department of Public Instruction.  If the School Board’s decision is appealed to the Department, within 60 days after the date on which the Department receives the appeal, the Department shall review the decision and shall, upon review, approve, reverse or modify the decision.  The decision of the School Board shall be enforced while the Department reviews the School Board’s decision.  An appeal from the decision of the Department may be taken within 30 days to the Circuit Court for the county in which the school is located.

The state statutes related to student expulsions are Sections 119.25 (for Milwaukee Public Schools only) and 120.13(1) (for all other public school districts) Wisconsin Statutes.

PLEASE TAKE FURTHER NOTICE that if the misconduct cited above is proven in considering whether to expel (pupil’s name), and if so, for what period of time, the Board may consider (pupil’s name) complete disciplinary and academic records.  These records are available for your review as outlined in Section 118.125, Wisconsin Statutes.

Should you have any questions in regard to this letter or the hearing, please feel free to contact the undersigned.

Sincerely,
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