Wisconsin Department of Public Instruction Medication Administration Skills Competency Check-Off

Injectable Medication Skills Competency Check-Off
Annual skill verification is recommended by a registered nurse, medical provider or a skilled and willing parent. 

Student’s name: _________________________ Grade/Teacher: _______________________
Person trained: _________________________ Position: _______________Initials: _______

Person training: ________________________ Position: ______________ Initials: _______
	Skills
	Initial Demonstration
	Return Demonstration

	
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:

	1. 
	
	
	
	
	
	
	

	1. Intramuscular Injections
	
	
	
	
	
	
	

	a. Assemble supplies on a clean surface.
	
	
	
	
	
	
	

	b. Wash hands and put on gloves.
	
	
	
	
	
	
	

	c. Review the medication administration log, the medical provider order form, and the parent-guardian consent form.
	
	
	
	
	
	
	

	d. Check the medication and the student’s medical order to ensure that it is for the right child, the right medication, the right dose, being given at the right time, and being given by the right route. Also, check to ensure the medication has not expired. 
	
	
	
	
	
	
	

	e. Remove the cap and clean the top of the vial with an alcohol pad and let it dry.
	
	
	
	
	
	
	

	f. Place the needle on the syringe if not already attached, and remove the needle cap.
	
	
	
	
	
	
	

	g. Pull air into the syringe equal to the amount of medication needed.
	
	
	
	
	
	
	

	h. Insert the needle into the top of the vial and push in the air.
	
	
	
	
	
	
	

	i. Turn the bottle upside down. While keeping the tip of the needle inside the liquid, pull back the plunger to the amount needed. If there are air bubbles, pull back a little more medication. Tap the side of the syringe so that air goes to the top and push the air out.
	
	
	
	
	
	
	

	j. Check to make sure there is the correct dose inside the syringe. If not, repeat the procedure.
	
	
	
	
	
	
	

	k. Pull the needle out of the vial and carefully replace the cap on the needle without touching anything or anyone.
	
	
	
	
	
	
	

	l. Determine where the injection will be given on the student, with the student’s assistance as appropriate. Position student as needed. 
	
	
	
	
	
	
	

	m. Clean the site with an alcohol pad. Let the alcohol dry.
	
	
	
	
	
	
	

	n. Hold the muscle firmly between your thumb and index finger.
	
	
	
	
	
	
	

	o. Holding the syringe like a dart, insert the needle at a 90-degree angle with a quick firm motion.
	
	
	
	
	
	
	

	p. Proceed to push all the medication into the tissue slowly. Count to 5 then remove the needle.
	
	
	
	
	
	
	

	q. Activate the safety device on the needle if you are using a safety capped needle.  Dispose of the used syringe in the sharps container.
	
	
	
	
	
	
	

	r. Apply gentle pressure on the site until bleeding stops and place a bandage on the site.
	
	
	
	
	
	
	

	s. Remove gloves and wash hands.
	
	
	
	
	
	
	

	t. Document the medication given, the dose, the time given, the route, and the site where the injection was given. Sign your name after the documentation.
	
	
	
	
	
	
	

	2. Subcutaneous Injections
	
	
	
	
	
	
	

	a. Assemble supplies on a clean surface.
	
	
	
	
	
	
	

	b. Wash hands and put on gloves.
	
	
	
	
	
	
	

	c. Review the medication administration log, the medical provider order form, and the parent-guardian consent form.
	
	
	
	
	
	
	

	d. Check the medication and the student’s medical order to ensure that it is for the right child, the right medication, the right dose, being given at the right time, and being given by the right route. Also, check to ensure the medication has not expired.
	
	
	
	
	
	
	

	e. Remove the cap and clean the top of the medication vial with an alcohol pad and let it dry.
	
	
	
	
	
	
	

	f. Place the needle on the syringe if not already attached and remove the needle cap.
	
	
	
	
	
	
	

	g. Pull air into the syringe equal to the amount of medication needed.
	
	
	
	
	
	
	

	h. Insert the needle into the top of the vial and push in the air.
	
	
	
	
	
	
	

	i. Turn the bottle upside down. While keeping the tip of the needle inside the liquid, pull back the plunger to the amount needed. If there are air bubbles, pull back a little more medication. Tap the side of the syringe so that air goes to the top and push the air out.
	
	
	
	
	
	
	

	j. Check to make sure there is the correct dose inside the syringe. If not, repeat the procedure.
	
	
	
	
	
	
	

	k. Pull the needle out of the vial and carefully replace the cap on the needle without touching anything or anyone.
	
	
	
	
	
	
	

	l. Determine where the injection will be given on the student, with the student’s assistance as appropriate. Position student as needed.
	
	
	
	
	
	
	

	m. Clean the site with an alcohol pad. Let the alcohol dry.
	
	
	
	
	
	
	

	n. Using your thumb and index finger, pinch a small area of skin with fat.
	
	
	
	
	
	
	

	o. Holding the syringe like a dart, insert the needle at a 45 to 90-degree angle depending on the amount of fatty tissue.
	
	
	
	
	
	
	

	p. Slowly push all the medication into the tissue.
	
	
	
	
	
	
	

	q. Remove the needle from the skin; activate the safety device on the needle if you are using a safety capped needle. Dispose of the used syringe in the sharps container.
	
	
	
	
	
	
	

	r. Apply gentle pressure on the site until bleeding stops and place a bandage on the site.
	
	
	
	
	
	
	

	s. Remove gloves and wash hands.
	
	
	
	
	
	
	

	t. Document the medication given, the dose, the time given, the route, and the site where the injection was given. Sign your name after the documentation.
	
	
	
	
	
	
	

	3. Act-O-Vial
	
	
	
	
	
	
	

	a. Remove the Act-O-Vial from packaging.
	
	
	
	
	
	
	

	b. Press the cap down, so the liquid can mix with the powder.
	
	
	
	
	
	
	

	c. Mix the contents gently, making a semi-circular movement with your wrist until the powder is completely dissolved. Do not shake the vial. The powder is completely dissolved once the solution is clear.
	
	
	
	
	
	
	

	d. The medication is ready to be withdrawn from the vial.
	
	
	
	
	
	
	

	4. Glucagon
	
	
	
	
	
	
	

	a. Remove the glucagon vial and syringe containing the liquid or diluent from the case.
	
	
	
	
	
	
	

	b. Remove the gray cap from the vial.
	
	
	
	
	
	
	

	c. Remove the cap from the syringe.
	
	
	
	
	
	
	

	d. Place the needle tip in the center top of the vial and slowly push the diluent from the syringe into the vial.
	
	
	
	
	
	
	

	e. Gently swirl the vial with the syringe still in the vial until the solution is clear (this takes about 10-15 seconds). 
	
	
	
	
	
	
	

	f. Turn the vial upside down, being sure that the needle does not fall out of the vial.
	
	
	
	
	
	
	

	g. Pull the solution into the syringe, by pulling back on the plunger, as you withdraw the ordered amount of glucagon solution.
	
	
	
	
	
	
	

	h. If present, remove air bubbles by tapping on the outside of the syringe and expelling the air or by pushing the dose back into the vial and pulling back on the plunger again.
	
	
	
	
	
	
	

	5. Special Considerations:
	
	
	
	
	
	
	


Plan for monitoring medication administration:



School Nurse Name: ______________________________ Phone Number: _______________
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