JOB DESCRIPTION
Job Title: 


 School Nurse

 The Registered Nurse (ADN/BSN) assists in coordinating the health services to students and employees within the District and ensures that all health services comply with Federal and State laws and standards.  The RN provides assistance and care of sick and injured students, maintains health and medical documentation for the school, performs medical procedures as necessary, and is part of the educational team for health education and promotion. 

QUALIFICATIONS:

Experience, Education and Licensure/Certification

· Current Wisconsin State Licensure as a Registered Nurse
· Minimum of Associate Degree (+Public or Community Health Nursing Course) as outlined by DPI
· Preferred BSN or MSN
· Current CPR certification (maintenance of certification while employed) / AED
· Experience working with school age children, staff, parents/guardians and physicians.

Required Skills and Abilities

1. Ability to work effectively, collaboratively and positively with employees, students, parents, medical personnel and the general public.

2. Ability to maintain a sense of humor and use a positive, caring, supportive approach while working with a variety of people.

3. Ability to adapt nursing process to fit the health needs of each school community.

4. Ability to display proactive behavior through initiative, decisiveness and the ability to work independently.

5. Maintain confidentiality of sensitive information (medical and personal information).

6. Communicate effectively, verbally and in writing, to a diverse audience.

7. Demonstrate the highest level of ethical behavior.

8. Remain flexible in order to adapt to changes in work environment.

9. Study and apply new information, and take initiative.

10. Excellent time-management, problem-prevention and problem-solving skills.

11. Work accurately with close attention to detail.

12. Work effectively, professionally and tactfully with District staff and public.

13. Possess a work ethic that includes neatness, punctuality and accuracy.

14. Exhibit a professional, businesslike appearance and demeanor.

15. Basic computer skills, including e-mail, word processing and spreadsheets.

JOB RESPONSIBILITIES

Clinical:  The primary emphasis is assisting and maintaining an optimal level of "health" through established District/medical policies and practices for all students through:

 

1. Develop, update, and maintain health related policies, protocols, and procedures based on evidence based research, standards of care, and with input from the Medical Advisor and associated committees/boards.

2. Perform nursing tasks consistent with educational preparation commensurate with certification/licensure.

3. Provide emergency care of student illness or injury and in procedures of emergency care.

4.  Communicate with parents/guardians and children regarding health problems with cultural competence.

5. Participate in student evaluations and develop student health care plans for students with significant chronic health needs.
6. Refer emergency situations to parents, physicians, and hospitals, referring non-emergency situations to parents and appropriate personnel.

7. Maintain connections with community agencies, schools and families to provide on-going health support.

8. Support wellness and health activities to improve and maintain a healthy school environment.

9. Assist in the prevention and control of communicable diseases.

10. While maintaining student confidentiality, act as a resource for teaching staff in appropriate medical processes and/or procedures.

11. Initiate teaching of nursing tasks to staff members.

12. Act as a resource person to staff members for materials pertaining to various health units.

13. Conduct informational/educational program(s) on human growth and development, physiology and hygiene, and/or other curricular health needs as directed by the curriculum director or administrator.

14. Assist in obtaining and maintaining emergency cards, immunization records and other appropriate medical documents for students and personnel.

15. Monitor students' health status during periods of short-term rest or recovery; follow up on medically excused absences as necessary.

16. Assist in preparing preliminary budget for supplies, materials and equipment.  Assists with inventorying of supplies and equipment.  Making recommendations toward the purchases of larger medical/office equipment.

17. Perform other duties as assigned by the district administrator.

ACKNOWLEDGEMENT

NOTE: The above statements are intended to describe the general nature of work performed by the Registered Nurse in the school setting. These statements are not to be construed as an exhaustive list of all responsibilities, tasks and skills required of an employee in this position. 

The District reserves the right to require that other tasks be performed when warranted (for example, by emergencies, changes in personnel or workload, reorganization, or technical development). The District also reserves the right to revise this job description.

My signature below acknowledges that I have read this job description and I am able to perform the essential functions and responsibilities of the position of School Nurse.  

________________________________________                           ___________________

Incumbent






   Date: 

*The W. Bend RN job description was the basis for most of this document. It has been rewritten with additions to make it more generalized so that it can be used in other districts. It is used with the permission of the W. Bend School Nurses.
