MEMORANDUM

TO: Board of Education :
FROM: Dianne R. Meyer, R.S.B.A., Business Managexgé(\/v\/
DATE: June 16, 2008

RE: School District of Milton Pandemic Plan

For the last five months, the Pandemic Planning Committee has been meeting to draft the
Pandemic Action Plan attached. This plan will be incorporated into the district’s overall
Crisis Management Plan. The committee members include Pat Lanser, Emily Schoen,
John Holt, Crystal Demmin, Kristi Martin, Jen Cramer, Bruce Kenyon, Nate Bruce, Janet -
Zoellner, Jim Johnson, Jim Degan, Randy Refsland, Randy Bartels, Jason Casper, Todd -
Schmidt, Dr. Eric Lyerla, Theresa Rusch, Rob Roy, Beth Drew, Kristen Robinson and
me. We have met a total of seven times, at a minimum of two hours (each session), for a
total of fourteen hours of direct face-to-face committee work. Additionally, a significant
amount of research and information gathering time has been expended to prepare this
plan document. Iwant to personally thank the committee for their time and commitment
to getting this plan assembled for the district. I also want to thank Leanne Glorvigen for
preparing two charts for the plan (Level of response to health-related incidents, and
Pandemic Flu Flow Chart).

Why does the district need a pandemic plan? This plan is recommended for all public
entities and private businesses across the country by the U.S. Department of Health and
Human Services, and the U.S. Department of Education. It is likely that at some point in
the future, there will be another pandemic. The purpose of the plan is to help prevent and
prepare students, staff and families in our district community for health-related
emergencies (i.e. influenza outbreak), such as the avian flu. School and community-
based interventions will delay outbreak peaks, decompress peak burden on
hospitals/infrastructure, and will diminish overall cases and health impacts. Pandemic
illness rates will be the highest among school-aged children (40% estimated). Estimates
for illness rates among working adults are between 20-40%.

The district worked closely with Rock County’s Supervising Nurse, Janet Zoellner. Our
plan is closely aligned with that of Rock County. There are five levels of response
outlined in the plan. The level of response by the district will be dictated by the
Pandemic Severity Index (also attached) and recommendations made by the County,
State and Federal governments. This plan will be presented to all staff sometime this fall.
Presentations will be made to PTOs, community groups and through the local cable
channel to make the entire district aware of the pandemic plan. The Committee will meet
annually to review the plan’s effectiveness, should a pandemic occur, and also to update
it as more information is received. Additionally, we will be planning a tabletop exercise
with administrators to assess the plans effectiveness sometime in 2008-09.
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SAMPLE PARENT LETTER #1
Prevention Letter

Use this letter to help prepare parents for pandemic flu — before there are human
pandemic flu or bird flu cases in the U.S. ‘

Dear Parents,

This letter will help your family prepare for a flu pandemic that could make many people
sick. A

Public health officials are worried the avian/bird flu virus may change so that it can infect
people and spread easily from person-to-person. This would cause worldwide flu
outbreak, called a pandemic. It is important to know that at this time, there is no
pandemic or avian flu of any kind in the United States.

Public health officials want people to protect themselves against pandemic flu.
Here are some ways to protect your family:

Keep children who are sick at home. Do not send them to school.

Teach your children to wash hands frequently with soap and water for 20 seconds.
Be sure to set a good example by doing this yourself.

Teach your children to cover coughs and sneezes with tissues or by coughing into
the inside of the elbow. Be sure to set a good example by doing this yourself.
Teach your children to stay at least three feet away from people who are sick.

All people who are sick should stay home from work or school and avoid other
people until they are well.

YV, V Vv

Enclosed with this letter is a checklist to help families get ready for a Iﬁandemic flu
~ outbreak. This information-can also help your family get ready for any kind of
. emergency. -

If you have questions, please contact the district’s nurse or your healthcare
provider.- You can call the school nurse at (608) 868-9571. '

| You can 'ge‘t” Iﬂdfe'iﬂfc;i:ﬁ;éfion from Rock County Health Department. Visit online
at hitp://co.rock.wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440.

The federal government website with information on planning for individuals and
families is: http://www.pandemicflu.gov

American Red Cross is http://www.ready.gov or http://www.redcross.org




Even though the confirmation of a bird infected with avian/bird flu in the United
States does not signal a pandemic, there will be confusion and concern when this

happens.

SAMPLE PARENT LETTER #2 FIRST BIRD CASE: Use this letter to help
prepare parents for pandemic flu after first bird case is found in United States.

Dear Parents,

It has been reported that birds sick with avian/bird flu are now in the United States. It is
important to know that, at this time, there are no known human cases of avian/bird flu in

the United States.

Health officials are concerned that the avian/bird flu virus may change so that people can
get sick from it. If that happened it could spread from person—to-person This may cause
a Worldw1de flu outbreak, called a pandemic.

So even though there is no flu pandemic now, we want to remind you about some ways to
protect your family from getting sick:

Keep children who are sick at home. Do not send them to school.

Teach your children to wash hands frequently with soap and water for 20 seconds.
Be sure to set a good example by doing this yourself.

Teach your children to cover coughs and sneezes with tissues or by coughing into
the inside of the elbow. Be sure to set a good example by doing this yourself.
Teach your children to stay at least three feet away from people who are sick.

All people who are sick should stay home from work or school and avoid other
people until they are well.

> Do not touch sick or dead birds

VV V VYV

Enclosed with this letter is a checklist to help families prepare for a pandemic flu
outbreak. This information can also help your family become prepared for any kind of

emergency.

If you have questions, please contacf thé district’é ﬁurse (;r );our healthcare
provider. You can call the school nurse at (608) 868-9571.

You can get more information from Rock County Health Department. Visit online
at http://co rock. wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440.

The federal government website with information on planning for individuals and
families is: http://www pandemicflu. gov

American Red Cross is hitp:/www.ready.gov or http://www.redcross.org




Tips for Parents on coping with pandemic flu

Plan for an extended stay at home during a flu pandemic.

e Ask your employer about how business will continue during a pandemic.

e Ask your employer if you can work from home during a flu pandemic.

e Plan for a possible reduction or loss of income, if you are unable to work
or your place of employment is closed.

e Check with your employer or union about leave policies.

e Plan home learning activities and exercises. Have materials, such as
books, on hand.

e Plan recreational activities that your children can do at home.

Items to have on hand for an extended stay at home: (Remember to check expiration
dates on foods and medications periodically.)

Examples: Non-perishable foods Health and emergency supplies

-Ready to eat canned meats, fruits, -Prescribed medical supplies such as glucose
vegetables, soups and blood pressure monitoring '

-Protein or fruit bars -Soap and water or alcohol-based hand wash

-Dry cereal or granola -Fever reducing medication

-Peanut butter and jelly -Thermometer

-Dried fruit, nuts, trail mix -Fluids with electrolytes

-Crackers -Flashlight with extra batteries

-Canned juices -Portable radio with extra batteries

-Bottled water B - -Manvual can opener

-Canned or jarred baby food o -Garbage bags

-Baby formula ) -Tissues, toilet paper, disposable dlapers

-Pet food

If someone in your home develops flu symptoms (fever, cough, muscle aches):
Encourage plenty of fluids to drink. :

Keep the ill person as comfortable as possible. Rest is important.

Do not use aspirin in children or teenagers; it can cause Reye’s syndrome, a life-
threatening illness.

Sponging with tepid- (wrist-temperature) water lowers fever only during the period - -
of sponging. Do not sponge with alcohol.

Keep tissues and a trash bag for their disposal within reach of the patient.
All members of the household should wash their hands frequently.

Keep other family members and visitors away from the person who is ill.
Contact a healthcare provider for further advice. If the ill person is having
difficulty breathing or is gettlng worse, contact the healthcare provider
immediately.

AU N N N N N NN

You can get more information from Rock County Health Department. Visit online
at http://co.rock.wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440, (608) 757-5441, or (608) 757-5442.




PUBLIC HEALTH INSTRUCTIONS DURING A PANDEMIC FLU

Throughout a pandemic flu, people may be asked or required to do things to help hold
back the spread of the disease in our community.

Here are some examples of what Rock County Health Department may ask people to do:

STAY HOME

People who are sick should stay home. Children should not go to school if they are sick.
Staying home will be absolutely necessary during a pandemic flu to limit the spread of
the disease.

AVOID LARGE GROUPS

People — even those who are well — should stay away from gatherings of people such as
sporting events, movies and other activities. During a pandemic flu these kinds of events
could be cancelled because large gatherings of people help spread the flu virus. ‘

Isolation and Quarantine are public health actions used to contain the spread of a
contagious disease. If asked, it will be important to follow Isolation and/or Quarantine
instructions.

ISOLATION is for people who are already ill. When someone is isolated, they are
separated from people who are healthy. Having the sick person isolated (separated from
others) can help to slow or stop the spread of disease. People who are isolated can be
cared for in their homes, in hospitals, or other healthcare facilities. Isolation is usually
voluntary, but local, state and federal government have the power to require the isolation
of sick people to protect the public.

QUARANTINE is for people who have been exposed to the disease but are not sick.
When someone is placed in quarantine, they are also separated from others. Even though
the person is not sick at the moment, they were exposed to the disease and may still
become infectious and then spread the disease to others. Quarantine can help to slow or
stop this from happening. States generally have the power to enforce quarantines within
their borders.

You can get more information from Rock County Health Department. Visit online
at http://co.rock.wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440, (608) 757-5441, or (608) 757-5442.




SAMPLE LETTER TO PARENTS ,
Initial Pandemic Flu Outbreak #3: Use this letter to let parents know schools are

open ‘
Dear Parents,

This letter will give you information about a flu outbreak in our area. Every year, some people
get sick with the flu during the fall and winter months. This year, there is a new flu virus that is
making many people in the Rock County area sick. Many people are sick in our area and in the
United States. Health officials call it a “pandemic flu.”

Many students and teachers in our school district are sick with the flu, We hope they will all get
better quickly.

The county health department tells us that students who are not ill may come to school. At this
time, our schools remain open. Updates with any important information can be found at the
district’s web site: http:/www.milton.k12.wi.us

To keep the flu from spreading to more people, we ask you to keep sick children home. Any
children who are sick in school will be sent home. Parents/guardians must pick up their
sick child.

Public health officials want you to protect yourself and your family against pandemic flu. Here
are some ways to stop the spread of germs and sickness:

Keep children who are sick at home. Do not send them to school.

Teach your children to wash hands frequently with soap and water for 20 seconds. Be
sure to set a good example by doing this yourself,

Teach your children to cover coughs and sneezes with tissues or by coughing into the
inside of the elbow. Be sure to set a good example by doing this yourself,

Teach your children to stay at least three feet away from people who are sick.

All people who are sick should stay home from work or school and stay away from
other people until they are well.

Stay away from shopping malls, movie theaters or other places where there are large
groups of people. ‘

YV VV VYV VYV

Tips about how to care for your family, if they are ill, are available from CDC (Center for Disease
Control) at http://www.pandemicflu, gov or the American Red Cross at http://www.ready.gov or
http://www.redcross.org.

If you have questions, please contact the district’s nurse or your healthcare provider. You
can call the school nurse at (608) 868-9571.

You can get more information from Rock County Health Department. Visit online at
http://co.rock.wi.us/dept/health/htm or call the Rock County Health Department at (608) 757-
5440.




SAMPLE KEY MESSAGES FOR SCHOOL OFFICIALS A —- OUTBREAK

e We know this is an anxious time for our community and our hearts go out to those
who are ill. Our thoughts are with all families and children who are affected. We
are working closely with local health officials to deal with the situation and will
keep parents updated via the district’s web site at http://www.milton.k12.wi.us or
through the media with any important information.

* At this time, under the guidance of the Rock County Health Department, we:
believe students may safely attend classes and schools will remain open.

e Ifpandemic flu continues to spread and more students and staff become ill, health
officials may need to close schools for an extended period of time.

e The purpose of closing schools will be to decrease contact among children in
order to decrease their risk of getting sick and to limit the spread of infection. If
schools are closed, children must stay at home. »

* Weurge parents to plan now for the possibility of schools closing. Arrange for
care of your child. Check the district’s web site for continuing instruction
procedures. :

e Parents can help protect their children and prevent the spread of pandemic flu as
they would colds and other flu by taking the following precautions:

> Teach your children to wash hands frequently with soap and water for 20
seconds. Be sure to set a good example by doing this yourself.
» Teach your children to cover coughs and sneezes with tissues or by
coughing into the inside of the elbow.
> Teach your children to stay away from people who are sick and stay home
from work or school if you are sick.

* Recommendations may change during the course of a flu pandemic. We will
make public announcements through the media and parents can view the district’s
web site at http://www.milton.k12.wi.us or tune to any of the following radio
stations WIVL-WCLO 99.9 FM or 1230 AM, WFAW-WSJY JOY 107.3 FM or
940 AM, WSLD 104.5 FM, WKPO 105.9 FM, or turn to any of the following

. television stations: WISC-3 TV, WKOW-27 TV, or WMTV —15TV.

* You can get more information from Rock County Health Department. Visit
online at http://co.rock.wi.us/dept/health/htm or call the Rock County Health
Department at (608) 757-5440.




SAMPLE PRESS RELEASE A:
Health Services will use this type of press release to announce schools remain open

For release (DATE) Contact: (Information Official name and numbef)

MILTON SCHOOLS ARE OPEN
BUT PARENTS SHOULD PREPARE

Milton schools remain open despite the pandemic flu outbreak in the county but parents
are asked to prepare for possible closures if the virus continues to spread. School and
county health officials are working together to monitor the situation and parents will be
updated with any important information through the district’s web site at
http://www.milton.k12.wi.us.

“At this time, we believe students may safely attend classes and schools will remain
open. Our thoughts are with all of our families and children who are affected,” said the
Rock County Health Official. If the pandemic flu continues to spread and more students
become ill, health officials say they may need to order schools closed for a period of
time. They urge parents to begin planning now for childcare in their home.

Health officials say parents can help protect their children and prevent the spread of
pandemic flu as they would colds and other flu by taking the following precautions:

> Teach your children to wash hands frequently with soap and water for 20 seconds.
Be sure to set a good example by doing this yourself.
»> Teach your children to cover coughs and sneezes with tissues or by coughing into
the inside of the elbow. Be sure to set a good example by doing this yourself,
> Teach your children to stay at least three feet from people who are sick. People
who are sick should stay home from work or school and avoid other people until
they are well. '

Health officials point out that recommendations may change quickly during the course of
a pandemic flu outbreak. For school updates, parents can view the district’s web site at -
 http://www.milton.k12.wi.us or tune to any of the following radio stations WIVL-WCLO
99.9 FM or 1230 AM, WFAW-WSJIY JOY 107.3 FM or 940 AM, WSLD 104.5 FM,
WKPO 105.9 FM, or turn to any of the following television stations: WISC-3 TV,
WKOW-27 TV, or WMTV - 15 TV.

For more information on pandemic flu, visit Rock County Health Department’s web site
at http://co.rock.wi.us/dept//health/htm or the federal government website at
http://www.pandemicflu.gov.




SAMPLE LETTER TO PARENTS #4 Expanded Outbreak:
Use this letter to let parents know schools are open and urge ill children to stay

home
Dear Parents,

We wrote to you recently to tell you about a pandemic flu outbreak in our area. Here is
some new information.

There are now even more students and staff in our schools who are ill with this flu virus,
The county health department tells us that students who are not ill may continue to attend
school. The schools will remain open at this time. Check the district’s web site for
updated important information at http://www.milton.k12.wi.us.

To keep the flu from spreading to more people, we ask you to keep sick children
home. Any children who are sick in school will be sent home. Parents/guardians
must pick up their sick child.

Public health officials want you to protect yourself and your family against pandemic flu.
. Here are some ways to stop the spread of germs and sickness:

> Keep children who are sick at home. Do not send them to school.

> If some of the people in your home are sick with the flu, keep them away from
the people who are not sick.

> If some of the people in your home are sick with the flu and you cannot see a
health provider, some things you can do to help them are:

o Have them drink plenty of liquid (juice, water)

o Keep the ill person as comfortable as possible. Rest is important.

o Use fever-reducing medicines, as appropriate. Do not use aspirin with
children or teenagers; it can cause Reye’s syndrome, a life-threatening
illness.

o Keep tissues and a trash bag within reach of the sick person.

o Be sure everyone in your home washes their hands frequently.

o Contact a healthcare provider for further advice. If the ill person is
having difficulty breathing or is getting worse, contact the healthcare
provider immediately. ) .

If you have questions, please contact the district’s nurse or your healthcare
provider. You can call the school nurse at (608) 868-9571 or call the Rock County
Health Department at (608) 757-5440.

If the pandemic flu continues to spread and more students become i1, schools may close
for days or weeks. The purpose of closing schools will be to keep people from getting
sick. If schools are closed, children must stay at home. Begin planning now for
childcare needs.



SAMPLE LETTER TO PARENTS School closure #5
Use this letter to inform parents schools are closed

Dear Parents,

Rock County Health Department officials have ordered all schools in the county to close.
This order is the result of the pandemic flu situation in Rock County. All schools are
immediately closed until further notice and children must stay home. Schools may be
closed for days or even weeks to reduce contact among children and stop the spread of

the flu.

We know that many students and their families are very sick. This is a hard time for our
community and our hearts go out to those who are affected. :

Because the flu is easily spread from person-to-person, it is not safe for large groups of
people to gather. During this time, both children and adults should stay away from other
people and groups as much as possible. They should not gather in other locations such as
shopping malls, movie theaters or community centers: '

It may be hard to get a doctor’s appointment, go to a clinic, or even be seen in a hospital
emergency room. Here are some tips for helping those who are sick with the flu:

o Have them drink plenty of liquid (juice, water)-

o Keep the sick person as comfortable as possible. Rest is important.

o Use fever-reducing medicines, as appropriate. Do not use aspirin with children or
teenagers; it can cause Reye’s syndrome, a life-threatening illness.

o Keep tissues and a trash bag within reach of the sick person

o Be sure everyone in your home washes their hands frequently.

© Keep the people who are sick with the flu away from the people who are not sick.

You can get more information from Rock County Health Department. Visit online
at http://co.rock.wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440.

- The federal government website with information on planniné for individuals and
families is: http://www.pandemicflu.pov

We will make public announcements with information about continuing instruction and
when schools will reopen, through the media. Parents can view the district’s web site at
http://www.milton k12.wi.us or tune to any of the following radio stations WIVL-WCLO
99.9 FM or 1230 AM, WFAW-WSIY JOY 107.3 EM or 940 AM, WSLD 104.5 FM,
WXKPO 105.9 FM, or turn to any of the following television stations: WISC-3 TV,
WKOW-27 TV, or WMTV — 15 TV. .




SAMPLE PRESS RELEASE B:
Health Services will use this type of press release to announce school closures
A similar press release will be issued when school reopens

For immediate release (DATE) =~ Contact: (Information Officer name and number)

HEALTH OFFICIALS ORDER CLOSURE OF SCHOOLS
IN ROCK COUNTY '

Rock County Health Department has ordered the closure of schools as a result of the
pandemic flu outbreak in the county. Schools may be closed for a period of time — days
or even weeks. Because the virus is easily spread from person-to-person, Rock County
Health Department has also advised colleges, day care centers and preschools to close.
Because it is unsafe for large groups of people to gather, health officials warn people to
stay away from shopping malls, community centers and other places where germs can be
spread. '

We know this is an anxious time for our community and our hearts go out to those who
are affected. We are working closely with the schools to deal with the situation and will
keep parents updated through the district’s web site at http://www.milton k12.wi.us and
through the media. According to the county health official, the purpose of closing
schools is to limit contact among children, to decrease their risk of getting sick, and to
limit the spread of infection. - '

Because so many people are sick with the flu, health officials acknowledge that it may be
difficult to get a doctor’s appointment, go to a clinic, or even be seen in a hospital
emergency room. They have provided some tips for residents to care for the sick at
home: '

o Have them drink plenty of liquid (juice, water)
o Keep the sick person as comfortable as possible. Rest is important.
o Use fever-reducing medicines, as appropriate. Do not use aspirin with children or
teenagers; it can cause Reye’s syndrome, a life-threatening illness.
o Keep tissues and a trash bag within reach of the sick person
.0 Be sure everyone in your home washes their hands frequently.
o Keep the people who are sick with the flu away from the people who are not sick.

You can get more information from Rock County Health Department. Visit online
at http.//co.rock.wi.us/dept/health/htm or call the Rock County Health Department at
(608) 757-5440. :

The federal government website with information on planning for individuals and
families is: http://www.pandemicflu.gov




SAMPLE KEY MESSAGES FOR SCHOOL OFFICIALS B — SCHOOL
CLOSURES

* Rock County Health Department officials have ordered the closure of schools as a
result of the pandemic flu outbreak in our county.

¢ School may be closed for an extended period of time.

o We know this is a difficult time for our community and our hearts go out to those
who are affected. We are working closely with health officials to deal with the
situation and will keep parents updated with any important information via the
district’s web site at http://www.milton k12.wi.us or the media.

* Because pandemic flu is easily spread from person-to-person, it is unsafe for large

- groups of people to gather and children should stay home. The purpose of closing
schools is to decrease contact among children in order to decrease their risk of
getting sick and to limit the spread of infection.

* During this time, children and adults should stay away from other people and
groups, as much as possible. Health officials also advise people should not gather
in other locations such as shopping malls, movie theaters or community centers.

* Parents can help protect their children and prevent the spread of pandemic flu as
they would colds and other flu by taking the following precautions:

"> Teach your children to wash hands frequently with soap and water for 20
seconds. Be sure to set a good example by doing this yourself.
> Teach your children to cover coughs and sneezes with tissues or by
coughing into the inside of the elbow.
> Teach your children to stay at least three feet from people who are sick
and stay home from work or school if you are sick.

* Recommendations may change during the course of a flu pandemic. We will
make public announcements through the media and parents can view the district’s
web site at http://www.milton.k12.wi.us or tune to any of the following radio
stations WIVL-WCLO 99.9 FM or 1230 AM, WEAW-WSJY JOY 107.3 FM or
940 AM, WSLD 104.5 FM, WKPO 105.9 FM, or turn to any of the following
television stations: WISC-3 TV, WKOW-27 TV, or WMTV - 15 TV.

* You can get more information from Rock County Health Department. Visit -

- online at http:/co.rock.wi.us/dept/health/htm or call the Rock County Health
Department at (608) 757-5440.




SAMPLE LETTER TO PARENTS School Re-Opens #6:
Use this letter to inform parents schools are re-opened

Dear Parents,

Rock County Health Department officials have given the Milton School District
permission to reopen our schools. The pandemic flu is under control. Our school will
open again on , and students may return to class.

Even though school is reopening, there are still some people who are sick from the flu
virus. Health officials say that sometimes pandemic flu outbreaks happen in waves. If
more people get sick, schools may need to close again. We will continue to provide any
important information to you by updating our district’s web site at 4
http://www.milton k12 .wi.us or through the media by tuning to any of the following radio
stations: WJVL-WCLO 99.9 FM or 1230 AM, WFAW-WSJY JOY 107.3 FM or 940
AM, WSLD 104.5 FM, WKPO 105.9 FM, or turning to any of the following television
stations: WISC-3 TV, WKOW-27 TV, or WMTV - 15 TV. '

Because the flu can still be spread from person-to-person, please keep children who are
sick at home. Do not send them to school.

We are looking forward to resuming our district’s classes.



ADMINISTRATIVE PLANNING DOCUMENT

- " the event of a pandemic that requires the closing of schools, the following steps and questions will guide the
~ecision-making process. Any administrator can make the initial contact to coordinate a planning meeting.

Where and when can all able-bodied administrators meet to make decisions?
< Meet as soon as possible in a location that offers the most available district resources.

% Access to records and communication tools is a priority.
* Determine whether there are board members available to join the planning meeting.

Is there direction or coordination coming from the Department of Education at the federal level or the

Department of Public Instruction at the state level?
< If so, access governmental resources to shape local plans.
% If not, discuss whether there are any regional (ie: CESA or county) resources for planning that would be

helpful.

(R

How long is the anticipated closure of school?
< If the closure is less than twelve weeks, consider the rescheduling of classes during the summer months.

*» If there is no special dispensation for seniors, determine the best methods of ensuring these students can

meet graduation requirements.
*» For all other grade levels, consider available curricular resources and determine which are appropriate

for student learners.

“What types of communication vehicles are viable options given present circumstances?

<+ What is the most effective use of technology? :
<+ What other options are available to serve those students who do not have access to that technolo gy?

* Should different approaches be used for different ages/grade levels/individual student needs?

Which of our employees are able to help provide necessary instruction?
<+ How can we maximize the knowledge, skills, and talents of employees able to work?
** What financial resources are needed to support our delivery of instruction?

Outside of our administrative group, who needs to make decisions in order to proceed?
<+ Do any organized labor groups need to waive contract language?
** Does the Board of Education need to take any action(s)?
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Take care: Cover coughs and sneezes.

Keep hands clean.

Healthy habits can protect you and your children from getting germs
or spreading germs at home, work and school. Simple actions can stop
germs and prevent ilinesses.

Cover your mouth and nose. Use a tissue when you cough or sneeze
and drop it in the trash. If you don’t have a tissue, cover your mouth
and nose as best you can.

Clean your hands often. Clean your hands every time you cough or
sneeze. Hand washing stops germs. Alcohol-based gels and wipes also
work well,

Remind your children to practice healthy habits, too. Germs that
cause colds, coughs, flu and pneumonia can spread easily.

Healthy habits help reduce illnesses and sick days. Feel good
about doing the right things to stay well.

Healthy habits stop germs. At home, work and school.

This message is from the Centers for Disease Control and Prevention and the Department
of Health and Human Services. To learn more, please visit www.cdc.gov/germstopper.

Cleaning Hands Keeps
Students In School
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What is Pandemic Flu?

A “pandemic” is a disease that spreads all
over the world and affects a large number
of people. If you are caring for a loved
one during a pandemic, it’s important to
take steps to protect yourself and others.
Always follow the most current advice of
the U.S. Department of Health and Human

Services and your local health department.

Prevent the Spread of Pandemic Flu

These healthy habits will help keep you
and others from getting and passing
on the virus.

> Clean your hands often with
soap and water or alcohol-based
hand sanitizer.

> Gover your mouth and nose
with a tissue when you cough
or sneeze and clean your hands
afterward. Put used tissues
in a wastebasket.

> Cough or sneeze into your
upper sleeve if you don’t have
a tissue.

> Keep your hands away from
your eyes, nose and mouth
to prevent germs from entering
your body.

Also, a person with signs of the fiu should:

> Stay home from work, school
and errands and avoid contact
with others.

> Consider wearing a surgical
mask when around others.
There may be benefits.

American
Red Cross

Home Gare for Pandemic Flu

When a Household Member Is Sick

. The flu virus is spread when contaminated

droplets exit the mouth and nose of an
infected person and the virus comes in
contact with others. So, follow these
tips to protect yourself and others

in your home:

> Keep everyone’s personal
items separate. All household
members should avoid sharing
computers, pens, papers, clothes,
towels, sheets, blankets, food
or eating utensils.

> Disinfect door knobs, switches,
handles, toys and other surfaces
that are commonly touched
around the home or workplace.

Disinfectant:
1 gallon water
Y cup bleach

Mix up a fresh
batch every time
you use it.

> [t is okay to wash everyone’s
dishes and clothes together.
Use detergent and very hot
water. Wash your hands after
handling dirty laundry.

> Wear disposable gloves when
in contact with or cleaning up
body fluids.

> One person should be the
caregiver. He or she may
benefit by wearing a mask
when giving care.

Practice Hand Hygiene

Caregivers should always wash their
hands before providing care. Afterward,
wash again and apply alcohol-based
hand sanitizer as well. Follow these steps
for proper hand hygiene:

1. Wet hands with warm, running
water and apply liquid soap.

2. Rub hands vigorously for at
least 15 seconds, covering all
surfaces and fingers.

3. Scrub nails by rubbing them
against the palms of your hands.

4. Rinse your hands with water.

5. Dry your hands thoroughly
with a paper towel and use it to
turn off the faucet. A shared
towel will spread germs.

Recognize Pandemic Flu Symptoms
Watch for these symptoms:

> Fever
> Cough
> Runny nose
> Muscle pain

Call your health-care professional at
the first sign of the flu. Many symptoms
can be treated by the health-care

- professional over the telephone.

Gare for a Loved One with the Flu
A person recovering from fiu should have:

> Rest and plenty of liquids
> No alcohol or tobacco
> Medications to relieve flu
symptoms
In some cases, a health-care professional
may prescribe antiviral drugs to treat the
flu. Antibiotics (like penicillin) don’t cure it.




American
Red Cross
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Monitor Pandemic Flu Symptoms

Keep a care log. Write down the date, time,
fever, symptoms, medicines given and
dosage. Make a new entry at least every

4 hours or when the symptoms change.
Gall your healthcare professional again

if your loved one has:

> A high fever
* Children and Adults:
Greater than 105°F (40.5°C)
* Babies 3- to 24-months-old:
103°F (39.4°C) or higher.
* Babies up to 3 months:
Rectal temperature of 100.4°F
(38°C) or higher.
> Shaking chills
> Coughing that produces thick mucus
> Dehydration (feeling of dry mouth
or excessive thirst)
> Worsening of an existing serious
) medical condition (for example:
J heart or lung disease, diabetes,
HIV, cancer)

If you cannot reach your health-care
professional, call 9-1-1 or local emergency
number for any of the signs below:

> Irritability and/or confusion

> Difficult breathing or chest pain
with each breath

> Bluish skin

> Stiff neck

> Inability to move an arm or leg

> First-time seizure

Prevent Dehydration

Dehydration occurs when the body loses
too much water and it’s not replaced
quickly enough. It can be serious. Begin
giving soothing drinks at the first signs of
the flu and follow these tips:
> |n addition to plenty of liquids,
give ice and light, easily digested
foods, such as soup and broth.

> If your loved one has diarrhea or
vomiting, give fluids that contain
electrolytes. These are available
at your pharmacy or grocery store.
Or you can make your own
rehydration electrolyte drink for
someone over the age of 12.

Electrolyte Drink:

1 quart water

Y tsp. baking soda
¥ tsp. table salt

3 to 4 thsp. sugar

Y4 tsp. salt substitute

Mix well and flavor with lemon
juice or sugar-free Kool-Aid®

> If drinking liguids makes nausea
worse, give one sip at a time until
your loved one can drink again.

Reduce Fever

To help reduce a fever, do the following:

> Give plenty of fluids.

> Give fever-reducing medication,
such as acetaminophen, aspirin
or ibuprofen, as directed on the
container’s label.
Do not give aspirin to anyone
younger than 20.

> Keep a record of your loved one’s
temperature in your care log.

> To relieve discomfort, give a
sponge bath with lukewarm water.

After you have called your doctor or
emergency number for a fever, continue
to follow the home treatment recommen-
dations above. If there is a delay in
getting help, ask a health-care
professional if you should start an
additional dose of an alternate fever-
reducing medication (acetaminophen,
ibuprophen or aspirin) between the
doses described on the label. Always
continue to give plenty of fluids.

Home Gare for Pandemic Flu

Prepare for a Flu Pandemic

Make a plan now for a flu pandemic.
Figure out what you will do if members
of your household have to stay home
from work or school or stay separated
from others for a period of time. Keep
extra supplies of food, water, medications
and your disaster supply kit on hand.

Pandemic Flu Caregiving Supplies:

> Thermometer

> Soap

> Box of disposable gloves

> Acetaminophen

> Ibuprophen

> Bleach

> Alcohol-based hand sanitizer

> Paper towels

> Tissues

> Surgical masks
(one for each person)

> Sugar, haking soda, salt,
salt substitute

For more information, contact your
local American Red Cross chapter,
visit www.redcross.org or call
1-800-RED-CROSS.

Many of the recommendations in this brochure are
from the U.S. Department of Health and Human
Services. This information is not intended as a
substitute for professional medical care or current
public health advice. Seek advice from your
health-care provider, the CDC and your local health
department. Visit www.pandemicfiu.gov.

As with all medications and treatments, there are
side effects and potential complications. Seek
professional advice from your health-care
professional to make sure any medication or
vaccination is appropriate to your health.

© 2006 by the American National Red Cross



Pandemic Fiu Planning S

Ghecklist for Individuals & Families

You can prepare for an influenza pandemic now. You should know both the magnitude
of what can happen during a pandemic outbreak and what actions you can take to help
lessen the impact of an influenza pandemic on you and your family. This checklist will
help you gather the information and resources you may need in case of a flu pandemic.

1. To plan for a pandemic:

(] Store a two week supply of water and food. During a pandemic, if you cannot get
to a store, or if stores are out of supplies, it will be important for you to have extra
supplies on hand. This can be useful in other types of emergencies, such as power
outages and disasters.

(] Periodically check your regular prescription drugs to ensure a continuous supply in
your home.

[ Have nonprescription drugs and other health supplies on hand, including pain re-
lievers, stomach remedies, cough and cold medicines, fluids with electrolytes, and
vitamins.

[ Talk with family members and loved ones about how they would be cared for if they
got sick, or what will be needed to care for them in your home.

[ Volunteer with local groups to prepare and assist with emergency response.

( Get involved in your community as it works to prepare for an influenza pandemic.

- 2. To limit the spread of germs and prevent infection:

[ Teach your children to wash hands frequently with soap and water, and model the
current behavior.

( Teach your children to cover coughs and sneezes with tissues, and be sure to model
that behavior.

(] Teach your children to stay away from others as much as possible if they are sick.

Stay home from work and school if sick.
prupmy g
IDC

| www.pandemicflu.gov
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3. Items to have on hand for an extended stay at home:

Examples of food and non-perishables

Examples of medical, health, and
emergency supplies

| Ready-to-eat canned meats, fish,
fruits, vegetables, beans, and soups

([ Protein or fruit bars
[ Dry cereal or granola
(A Peanut butter or nuts
] Dried Fruit

] Crackers

(] Canned juices

(] Bottled water

(J Canned or jarred baby food and
formula

[ Pet food

[ Other nonperishable foods

[ Prescribed medical supplies such as
glucose and blood-pressure monitoring
equipment

[ Soap and water, or alcohol-based
(60-95%) hand wash

[ Medicines for fever, such as
acetaminophen or ibuprofen

(1 Thermometer

[ Anti-diarrheal medication
(] Vitamins

(] Fluids with electrolytes
(] Cleansing agent/soap

3 Flashlight

] Batteries

(] Portable radio

' Manual can opener

(] Garbage bags

(] Tissues, toilet paper, disposable diapers

Al Guide for Individuals and Families |




Stop the spread of germs that make youand others sick!

- Cover
Cotich
. ) O

Cover your mouth
and nose with a

tissue when you §

cough or sneeze
or

cough or sneeze into
your upper sleeve,

not your hands.
/4 N J

7

Put your used tissue in
the waste basket.

Clean.
Hands....

Q Wash hands
PN

8! with soap and
Jo |

warm water

for 20 seconds
or

clean with
alcohol-based
hand cleaner.
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3 C / l 717 SE Delaware Street
] Minneapolis, MN 55414
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Resources

\' National Mental Health Association: www.nmha.org

National Institute Of Mental Health: www.nimh.nih.gov

American Psychiatric Association: www.psych.org
www.healthtouch.com (Information from various Health Organizations)
State and Local Resources: www.nichcy.org

Wisconsin State Resources: www.dssc.org/nta/states/WI.htm

Health Care: www.hcfa.gov www.familyvillage. wisc.edu

The American Council on Education: www.ACENET.edu

Ask a Nurse 608-756-6100
Wisconsin Community Action Programs 608-256-7636
Wisconsin Family Ties 800-422-7145 (Adolescents’ Mental Health)
www.wifamilyties.org
Division of Vocational Rehabilitation
Janesville 608-741-3583
Community Support Programs
608-757-5566
Department of Health and Family Services .
608-267-7711 Community Support Director
Wisconsin Council on Mental Health
608-267-7792
. Wisconsin Psychiatric Association
608-238-5410 800-762-8967 www.wpa@smswi. org
NAMI Wisconsin
608-242-7223 800-236-2988
Hospice
608-755-1871
Rock County Health Care Center
- 608-757-5000
Meriter Psychiatry
608-258-3261
Rock County Youth Network
608-756-0815 .
Roger’s Memorial
‘ - 800-767-4411
Wisonsin Psychological Association
608-251-1450 www.wispsych@exepc.com
- National Association of Social Workers
608-257-6334
Wisconsin Nurses Association
608-221-0383 www.execpc.com/~wna
United Way First Call
608-752-3100 www.firstcallrock.com
Rock County Family Support
608-757-5047



