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Agenda

After this session, I hope you will understand:

• User access and management

• Landing Page summative grant information

• General workflow of grant management and 

standard application screens across all grants

• Message Board purpose and functionality

• How to get help



Adding/Removing Users



• Click to add text

– Click to add sub-text

Requesting Access

• Log into WISEhome using 

your WAMS ID or your 

Enterprise Google account.

• Follow steps 1-4.

• WISEgrants roles are only 

assigned at the LEA level, not 

individual schools.

https://apps6.dpi.wi.gov/WISEhome/
https://dpi.wi.gov/wise/wisehome-info#Request%20Access
https://dpi.wi.gov/wise/wisehome-info#Request%20Access
https://dpi.wi.gov/wise/wisehome-info#Request%20Access


Difference Between Roles

There are two roles that can be assigned by DSAs for local users of 
WISEgrants:

• WISEgrants Administrator
– Has edit access rights to all grant applications and claims by default. 

– Manages all access rights for WISEgrants Users and can add or remove the 
Authorizations privilege for themselves or other WISEgrants Administrators. 

• WISEgrants User
– Starts out as a blank slate to allow it to be fully customizable. 

– After your role is assigned in WISEsecure, a local WISEgrants Administrator must 
log into WISEgrants to activate "view only" or "edit" access to the grants and 
features you need. 



Managing Privileges



Managing Your Profile

Home > User: [your name]

• Check/update your Notifications settings.

• View your access rights.

– If you are a WISEgrants User, contact your 
local WISEgrants Administrator to request 
changes.

• Update your contact information.

• Logout link.

– In the footer of every screen.



Notifications Management



Landing Page: Menu Navigation



Landing Page: Grant Summary Panel



• Click to add text

–  Click to add sub-text

Landing Page: Application Status Panel



Prerequisites to Grant Applications

• New fiscal year: always start with Assurances being signed by your 
Authorizer by July 1 (criteria for “substantially approvable form”).

• Elementary and Secondary Education Act (ESEA):
– Private School Affirmation forms – All must be submitted and 

reviewed/accepted.

– ESEA Centralized Enrollment – Verify school configurations, determine whether 
to use TFS counts, enter private enrollment, certify.

• Grants with narratives or data that need to be submitted and approved 
before you can get into grant application/budgeting:

– Perkins CTE

– CSI/ATSI

– IDEA CCEIS

https://dpi.wi.gov/wisegrants/technical-assistance#Completing%20Necessary%20Forms
https://dpi.wi.gov/wisegrants/technical-assistance#Completing%20Necessary%20Forms
https://docs.google.com/document/d/1Ou1arAJMwSiGy5Czb_pfuj1mXogAx1B5EMxgpbzXR40/edit?usp=sharing
https://docs.google.com/document/d/1Ou1arAJMwSiGy5Czb_pfuj1mXogAx1B5EMxgpbzXR40/edit?usp=sharing


Grant Application Workflow

Always complete application screens in 
order, from top of the menu working down

Add/edit budget items 

Submit for review by assigned 
application reviewer 

Once approved, can submit claims 
(which must be signed by Authorizer) 

Revise and 
resubmit 

as needed

Note: Budgets and claims are locked when either is submitted and awaiting 
review



Activating a Grant Application

Option 1 Option 2



Grant Application Menu



Grant Application: Fund Management

Options available 
depend on the 

grant.



Grant Application: Grant Funding



Grant Application: Plan Reservations



A Word about WUFAR

• All grant funds budgeted and claimed must be aligned with the Wisconsin 
Uniform Financial Accounting Requirements (WUFAR) manual as required 
by Wis. Stats. § 115.28(13).

• Each grant may have different allowable cost options. 

• We discourage the use of budget item “placeholders,” budget known costs 
at the time of submission. You can always submit revisions with additional 
items later. 

• If you notice a missing allowable cost, you can submit a WISEgrants help 
ticket for program area approval and WUFAR vetting team review.

• A subrecipient's ledger should match what is claimed through WISEgrants. 
Increasingly, there will be checks to ensure claims in WISEgrants align with 
what is reported to WISEdata Finance.

https://dpi.wi.gov/sfs/finances/wufar/overview
https://dpi.wi.gov/sfs/finances/wufar/overview
https://docs.legis.wisconsin.gov/document/statutes/115.28(13)
https://docs.legis.wisconsin.gov/document/statutes/115.28(13)
https://docs.legis.wisconsin.gov/document/statutes/115.28(13)


Grant Application: Budget



Adding Budget Items Old School



Adding Budget Items Using Search



Editing Existing Budget Items

2 options:
1) Line item 

edit
2) In-line edit



View All Sections & Kendo Grids



DPI Application Review

• Assigned DPI reviewers may take the following actions on submitted 
applications:
– Approve: Claim screen will update with last approved budget amounts, application 

is unlocked for next revision.

– Return: Found either an unallowed cost, or something that needs to be changed.  
Check the message board for details. Application is unlocked for revision. 

– Under DPI Review: Your application may be approvable as is, but they need to ask 
a clarifying question. Check the message board for details and respond in the 
appropriate thread. The application is still locked and cannot be edited.

• You will receive an automated email alert of the action taken if your 
Notifications are toggled on for the applicable grant/component. 



Grant Application: Submission History



Claims Screen



Drafting a Claim



Claim History



Authorizations Menu

• Items that require digital signature of authority:

– Act and grant level assurances.

– Consortium Verification forms.

– Every claim prior to review by DPI.

– Transfer of funds between ESEA formula grants.

• Menu only visible to users with Authorizations privilege (as added by 

agency’s WISEgrants Administrator).



Authorizations Example: Claims



Reports Menu

• Viewable by all users.

• Displays view-only reports with LEA-specific information.

• Includes reports to view:
– Completed assurances.

– All Grant Subawards.

– Compilated ESSA LEA Plan.

– Budget summary by grant sub-budget.

– Available WUFAR combinations by grant.

– Agency users with Authorizer access.

– Agency WISEgrants Administrators.



Message Board Overview



Message Board: Open/Resolved



Technical Assistance (TA)

• User guides for grants or features are prolific:

– Landing page Announcements panel page usually contains links to guides 
for newly opened features.

– Instruction panels on screens also may contain hyperlinks.

– Technical Assistance Tab on the blue menu bar contains growing library 
(see next slide).

– DPI website, the WISEgrants TA page has a section for program area 
links.

https://dpi.wi.gov/wisegrants/technical-assistance#Grant%20Application%20Guides
https://dpi.wi.gov/wisegrants/technical-assistance#Grant%20Application%20Guides


Technical Assistance Library



WISEgrants Training

• Subscribe to the WISEgrants Podcast to learn about the latest updates to 
the software and federal grant-related information. Bring your questions to 
ask and be answered live in the session.

• Some program areas provide grant-specific webinars as well, like the Title I-
A Lunch n' Learn series or the How to Use Title II-A Funds webinar.

• Attend the annual WASBO Federal Funding Conference in February (and/or 
review materials from previous conferences).

• Book a session with your assigned application reviewer for a specific grant. 
Many staff use Bookings links where you can schedule a virtual meeting to 
work directly with staff, check the Federal Grants Bookings List.

• Schedule a one-on-one general WISEgrants training session or technical 
support virtual meeting.

https://dpi.wi.gov/wisegrants/weekly
https://dpi.wi.gov/wisegrants/weekly
https://dpi.wi.gov/title-i/upcoming-webinars
https://dpi.wi.gov/title-i/upcoming-webinars
https://dpi.wi.gov/title-i/upcoming-webinars
https://dpi.wi.gov/title-ii/monthly-webinar-series-how-use-title-ii-funds
https://dpi.wi.gov/title-ii/monthly-webinar-series-how-use-title-ii-funds
https://dpi.wi.gov/title-ii/monthly-webinar-series-how-use-title-ii-funds
https://dpi.wi.gov/wisegrants/federal-funding-conference
https://dpi.wi.gov/wisegrants/technical-assistance#Getting%20Help%20with%20WISEgrants
https://docs.google.com/document/d/1tn7cPDLGGrucSZsxZYcb07P1zL8K1OhJ-v1SIOWWPcQ/edit?usp=sharing
http://outlook.office.com/bookwithme/user/7bc28c58d571458bba280eb49a38cc32@dpi.wi.gov?anonymous&ep=plink
http://outlook.office.com/bookwithme/user/7bc28c58d571458bba280eb49a38cc32@dpi.wi.gov?anonymous&ep=plink


Submit a WISEgrants Help Ticket

• A hyperlink to the help ticket 

form is in the footer of every 

screen in WISEgrants. 

• You can also go directly to the 

WISEgrants section of the DPI 

website.

https://dpi.wi.gov/wisegrants/web-portal/help-ticket
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