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This 1 minute video will walk you through the process of running a validation
and then downloading the validation file in WISEstaff.
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To validate staff data, click on Validate Staff Data under the Reports /
Validations menu.
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The Validate Staff Data option is used to run validations on the staff data—
assignments and contracts. Errors and informational messages will display—
see the example above. Click the Resolve link on the right to fix the error or
address the message. The user will be taken to the appropriate staff record
screen to review the problem. The Refresh Validation button will update the
validations based on the latest system data. Most validation updates will
happen without the need to click the button, but using the button will perform a
complete validation check for the select hiring agency.




Download Validation File

| E{=TM WISEstaff @ Help

L person
Search/Edit
Report duplicates

= File Tasks

Upload
ElReports / Val WISEsiafl = Results
Staff Downloa
£
S ’ Fils cquio of 8l 168 Lpioas Ty 2o (Nasd RS ol lOEaTE Pabi  Shovel SIS ateb Sick S fadl vl Oormplots ol S SN0e0 Sompletaon Whan Sle prsed-ang o Sorrpieli you 20 ol o

Manage Staff exvoes for causes and dril into potential matches 10 be nesolves. Downinads provide an upioad results file inchading nesuits and any oo
Validate Staff

Sign off or Ce

All Staff Repo Fib Marr =1 Upload Daie Lisar I3
Salary Report Solect Status.. Ll

Ryl Typs

FTE Summary T

A Admin menu
Update contat

User Privilege:

Tipe  Filo rams omphited - Commimed Upioad date Lisaw |0

Sedect Hequast Type...

To download a validation file, click on Results under the Reports /
Validations menu.

Using the Status dropdown select Validating or Validated.

Any matching files will now be in the list.

To download this file to your local machine, click on the blue download button
in the far right column.
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Thank you for watching this video on the process of running a validation and
then downloading the validation file in WISEstaff.




